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Mission
Noblesse International School endeavors to maintain a positive learning
environment that enables all students to become successful learners, confident
individuals, and respectful, responsible “world citizens” who contribute effectively
to a competitive global society.
Vision
Our vision is to create an educational atmosphere that encourages all students to
be lifelong learners and achievers.
The Noblesse Experience
When we speak about Noblesse International School we discuss the Noblesse
Experience. We are much more than a school. We are developers of human
potential; the potential of your children, our future leaders, entrepreneurs, artists,
doctors, inventors, employees, and citizens of the world.
We work to create a community, a culture of success. We are a collaboration of
teachers, parents, administrators, and others who provide care and support for all
of our students. We strive to create an atmosphere where our students grow
socially, emotionally, and intellectually.
Transforming Knowledge to Wisdom
The Noblesse experience provides a broad education through scaffolding of
knowledge, skills, and capacities from early years through graduation. Noblesse is
designed to help students achieve a balanced education that embraces academics,
athletics, activities and the arts.
Small class sizes and student-teacher interaction are the heart of the Noblesse
experience. Our teachers implement differentiation strategies to assist our
students learn to think, to question, to solve problems and to apply critical and
creative thinking skills associated with an outstanding education.
Noblesse offers the only International Baccalaureate Diploma in Pampanga.
Noblesse students are actively engaged in community building projects and service
learning. Our students are afforded numerous volunteer and service opportunities
through our CAS program (Community, Action Service)
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IB Learner Profile
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Above, you find the IB Learner Profile. As an IB Continuum School, the only one in
the Philippines, we strive for our students, teachers and all the learning community
to acquire and share all these attributes with the aim of developing internationally
minded people.

Internal and External Communications
Quarterly Newsletter
Each quarter we distribute the NIS Newsletter. This Newsletter reports on the most
recent events at NIS. In addition, student work, regular columns, special reports,
and other items are featured. We look back at the most recent month(s) and look
ahead. Issues are designed to be read on a computer but hard copies are made
available to those who request them.
Parent Meetings (Parent-Teacher Conferences)
Our parents and the community at large are invited twice a year for a formal parent
teacher meeting. These are held at the end of the First Quarter and the end of the
Third Quarter. At the end of these Quarters (1st and 3rd) progress reports are sent
out so that parents are kept informed of their child's progress.
E-Connect
Our parents are able to check on their child’s progress via Google Classroom, iGrade
Plus and very soon via Managebac too. These are school wide systems to maintain
attendance, grades and reports. Through these systems, parents can monitor their
child’s progress.
Email
Upon entry to the school, every student and Parents are given an assigned email
address. This allows our parents to connect with any teacher at any time. It is our
policy to respond to emails within 24 hours whenever possible.
Personal Appointments
Requests for meetings with the Headmaster, Administrative Services or a teacher
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are made by calling the receptionist. Appointments will be made in accordance
with the availability of the employee. Appointments will be confirmed within 24
hours by the receptionist.

Attendance
Unexcused Absences:
● Students will receive no credit and an F will be given for all work
missed.
● A student with 2 unexcused absences in a semester will be subject
to disciplinary measures from the school with approval from the
disciplinary committee, including Saturday detention. In addition,
they will receive no credit (0) and an F for all work missed will be
given.
● A student with 3 unexcused absences in a course during any
semester must sign an academic and attendance contract.
Consequences may include removal from all activities, serving
detention and/or Saturday school.
● A student with 4 or more unexcused absences during the
academic year will be in danger of failing the course and may not
be promoted to the next level. Disciplinary measures may be
taken in coordination with the Disciplinary Committee and with
the School Board.
Excused Absences:
● Students are responsible for any and all assignments during an
excused absence.
● It is the student's responsibility to get assignments from their
teachers.
● Teachers will give assignment due dates for the missed work.
Any assignment left uncompleted by the due date shall be
considered “late” and will be subject to a deduction of value.
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Excessive Absences:
Due to the rigor of the academic year, Noblesse has a firm policy on total absences.
While we take individual class attendance throughout the day, our official
homeroom attendance is taken twice a day, in the morning and just before lunch.
If a student misses the first homeroom attendance, they will be marked as missing
half a day. If as student misses the second homeroom attendance, they will be
marked as absent for the full day. For the academic year, a student cannot miss
more than 18 total days (excused or unexcused). If a student exceeds these
number of days and approved by the NIS disciplinary committee, Headmaster and
School Board, he/she will not graduate and must repeat the academic year.
Tardiness
Students are expected to be in class on time. Attendance is taken in every class.
Excessive tardiness hinders a student’s ability to achieve and learn on a high level.
3 late arrivals to school after the bell rings, counts as 1 full day unexcused
absence.
Penalties for Tardiness
●
●
●
●

Less than 15 minutes per month - Coordinator’s decision
15 minutes to 29 minutes per month - 4 hour Saturday detention
Greater than 30 minutes - 8 hour Saturday detention
An unexcused absence from a Saturday detention will result in an automatic
three-day suspension
● Repeat offenders will be subject to suspensions and/or expulsion, with the
approval of the disciplinary committee, Headmaster and the School Board.

Classroom Expectations
Being Prepared:
Students need to be prepared for class. This means that all required books,
computers, Kindles, writing utensils and paper must be supplied
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Classroom Discipline:
The classroom discipline plan is at the individual teacher’s discretion, and posted
and communicated clearly in each classroom. Teacher-initiated consequences for
breaches of discipline are established in all classrooms at each developmental level
at the discretion of the teacher. Students are expected to respect each other,
respect each other’s property, and respect the teacher at all times. If these basic
expectations are not met, then consequences will occur.
Turning in Work on Time:
Work must be turned in on the due date and time set by the teachers. Without
timely completed homework, students will fall behind and will be unable to
succeed from lesson to lesson. Both parents and students have a responsibility to
check Google Classroom on a regular basis in order to assure that work is being
submitted in a timely manner. Parents will be supplied with an email account in
order to access this program. If work is turned in after the required time, it is
considered late and will be subject to a reduction in points. It is the student’s
responsibility to turn work in on time. Teachers are not responsible for late
student work.
10% reduction - Turned in same day but after the expected time
20% reduction - Turned in the next day
40% reduction - Turned in 2 days late
60% reduction - Turned in 3 days late
80% reduction - Turned in 4 days late
Homework Make Up Policy:

Students will be allowed to make up work that they missed due to an excused
absence, but it is the student’s responsibility to find out what work was missed.
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Make-up Exams/Quizzes are given for two reasons only:
● A student provides a medical certificate to validate their absence
● The Headmaster gives written permission after conferring with the
teacher

Dress Code
The NIS school uniform(s) are mandatory when attending school and during Field
trips, unless otherwise indicated, and at School official events. Students are
required to be neat and well-groomed at all times.
Formal Dress Days are Mondays, Wednesdays and Fridays
Boys:
● White polo shirt with tie, and khaki pants
● A belt must be worn and the pants/shorts must be worn at or above
the hip.
● Plain white undershirt
● Black shoes
● Makeup, nail polish, colored hair and facial piercings are not
allowed (including earrings). Please note that if a student attends
school with colored hair, he will be given a maximum of 72 hours to
dye it back to its original color.
Girls:
● White blouse with skirt (should not be more than 2 inches above
the mid-knee)
● Plain white undershirt
● Black shoes and white socks (no high heels, slippers, flip-flops, or
shower shoes)
● Makeup (except lip balm or light colored lip gloss), nail polish,
colored hair and facial piercings (except one stud earring per ear)
are not allowed. Please note that if a student attends school with
colored hair, she will be given a maximum of 72 hours to dye it back
to its original color.
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Casual Dress Days are Tuesdays and Thursdays.
Boys:
● White or Blue NIS polo shirt with light brown pants or shorts (shorts
are only permitted in EYS)
● A belt must be worn and the pants/shorts must be worn at or above
the hip.
● Plain white undershirt
● Any color shoes
● Makeup, nail polish, colored hair and facial piercings are not
allowed (including earrings). Please note that if a student attends
school with colored hair, he will be given a maximum of 72 hours to
dye it back to its original color.
Girls:
● White or Blue NIS polo shirt with light brown skirt (should not be
more than 2 inches above the mid-knee)
● Plain white undershirt
● Any color shoes and white socks (no high heels, slippers, flip-flops,
or shower shoes)
● Makeup (except lip balm or light colored lip gloss), nail polish,
colored hair and facial piercings (except one stud earring per ear)
are not allowed. Please note that if a student attends school with
colored hair, she will be given a maximum of 72 hours to dye it back
to its original color.
The PE uniform may only be worn during PE class or to homeroom when PE is the
first period of the day. Only NIS sweatshirts or jackets may be worn inside the
school premises. Extra items like blankets, snuggies, scarves or bandanas are
prohibited.
We encourage occasional Free Dress Days, as they serve as fundraisers for our
student council. Free Dress means that no uniform is required but all items worn
must be appropriate in nature and free of vulgarity. Again, the concept of neat and
well-groomed applies to all students. Students are expected to follow the following
dress code guidelines on these days:
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1.
2.
3.
4.
5.

No low cut or neckline shirts or blouses.
Shirts should not be revealing; no midriff blouses or shirts.
No spaghetti straps, razorbacks, tube tops.
Skirts and shorts should not be more than 2 inches above the mid-knee.
Clothing (shirt, pants, socks, etc.) should not have offensive prints or printing
that promotes unacceptable or inappropriate behavior.

Consequences for Violations of Dress Code
● First offense will result in a written warning
● Second offense will result in four hours of Saturday Detention
● Third offense will result in eight hours of Saturday Detention
● Fourth or greater offense will result in a three-day suspension.
● An unexcused absence from a Saturday detention will result in an automatic
three-day suspension
● Please note that failure to attend PE class with the proper PE uniform, will
result in a “Failing Grade” for PE class for that specific day.

Outside Food Delivery
Students will be allowed to order lunch from outside only with a written letter from
Parents/Guardians allowing them to do so. Additionally, daily outside food delivery
of carbonated drinks, sugar-based synthetic or artificially flavored juices (including
‘Pearl Milk Tea’), junk foods and any food product that may be detrimental to the
student’s health is strictly prohibited.
Purchasing of food from outside for the celebration of a birthday, must be
approved at least 24 hours in advance by the Coordinator.
Additionally, drinking of instant coffee or instant milk tea in school hours is also
strictly prohibited, as these contain large quantities of synthetic sugar which is
detrimental to the student’s health.
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Rules when ordering food from outside:
1.
2.
3.
4.

A student may not leave class to place a food order.
Class time may not be used to place an order.
A student may not leave class to pay/pick up an order.
Orders should only be consumed during lunch. If food gets delivered late, a
student may not finish the food during class time.
5. Students may not use their laptops during class time to place orders.

Behavior
Technology and Digital Citizenship
Noblesse International School has adopted McGraw Hill Digital Curriculum and is a
Google Training site. Therefore, the use of student technology is vital to instruction
at NIS. Every electronic device used by any student or employee must be registered
with the IT department.

Cell Phones and Electronic Devices Policy
Starting from Quarter 4 of Academic School Year 2018/2019, Noblesse
International School put into place a policy against the use of cell phones and other
electronic devices (except laptops) during school hours, meaning from 7:45 am to
3:30 pm from Monday to Friday or Saturdays during make-up days.
Rationale:
1. NIS realizes, that student misuse of cell phones may undermine the learning
environment, disrupt academic instruction and distract students,
compromise the integrity of student testing, increase disciplinary problems,
and violate privacy rights of students and school staff.
2. In the article, “Should Schools Allow Cell Phone Use During the School Day?”,
“disrupting class with texting, playing video games, inappropriately using the
photography feature, or receiving calls can affect students’ class
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3.
4.

5.

6.

7.

participation grades.” Carrie Spector (2018), a contributing journalist, for
ed.stanford.edu
Cell phones don’t just distract in class, but the cell phone also tempts
students to cheat.
Cell phones don’t just distract class and make you cheat, but the cell phone
also makes you anti-social. “The next time you’re waiting to get in your next
class, take your eyes off your phone for 10 seconds and take a look around:
how many people are busy texting away? How many people are standing
right next to someone but are so absorbed in their own mobile conversations
that they don’t notice the other person? Do they actually look up when
people start heading into the classroom or do they just shuffle along, eyes
glued to the tiny screen? It’s kind of sad, really” declared Erin Gitchell in the
article “Cell Phones Promote antisocial behavior” (2009).
A study published by the London School of Economics traced the impact of
banning cell phones at schools on exam scores. Researchers found that
students in schools with phone bans earned higher test scores and that lowperforming students benefited the most. "Restricting cell phone use can be
a low-cost policy to reduce educational inequalities," concludes the study.
Another study published in the Journal of Communication Education found
that students without cell phones performed better in several different
areas. They were able to recall more detailed information from class and
scored a full letter grade-and-a-half higher on a multiple choice test than
those who were actively using their cell phones.
Research published by the University of Chicago found that even if cell
phones are turned off, turned face down or put away, their mere presence
reduces people's cognitive capacity.

Implementation:
1. Students who come to school with their cell phone(s) and/or electronic
devices will need to have these well and clearly labeled, as well as turned off.
2. When entering school, before 7:45 am, students must place their cell
phone(s) and/or electronic devices inside a container which will be destined
for this purpose and located in the front desk area.
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3. If during homeroom period (7:45 – 8:00 am) students are still seen by their
Homeroom Teachers with a cell phone and or electronic devices, this will be
considered their last chance to immediately go to the front desk area and
place these inside the destined container.
4. Cell Phones and/or electronic devices are strictly prohibited from 8:00 am to
3:30 pm in any area of the school.
5. If during lunch time any student needs to make a phone call, he/she may be
given his/her cell phone, make the call and then keep it in the container once
again.
6. If any student is caught for a first time during school hours in the possession
of a cell phone and/or electronic device, this one will be confiscated and
given immediately to the Coordinator or Headmaster.
7. The cell phone and/or electronic device can only be returned in person to a
parent or guardian of the student, after a meeting with the Coordinator and
Headmaster.
8. The second time a violation of the policy takes place, the cell phone and/or
electronic device will be confiscated for 1 month and can only be returned in
person to a parent or guardian of the student, after meeting with the
Coordinator and Headmaster.
9. The third time a violation of the policy takes place, the cell phone and/or
electronic device will be confiscated until the end of the school year and can
only be returned in person to a parent or guardian of the student, after
meeting with the Coordinator and Headmaster.
This policy was approved on the 11th day of March, 2019 and will be reviewed on an
annual basis.
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Public Display of Affection (PDA) Policy
Starting from Quarter 4 of Academic School Year 2018/2019, Noblesse
International School put into place a policy against inappropriate ‘Public Display of
Affection’ on campus or at school-related events & activities.
Rationale:
1. The administration, students and staff have the responsibility of maintaining
a school environment in which everyone feels comfortable. What may be
appropriate for older students may not be for younger students. Please be
mindful of this in your public and private behavior. Public display of affection
(PDA) will be limited to handholding.
2. In order to maintain a professional atmosphere of learning, mutual respect,
and safety in school, students should refrain from inappropriate, intimate
behaviors on campus or at school-related events & activities. Students are
expected to conduct themselves respectfully at all times.
3. Intimate physical expressions of affection (hugging, kissing, embracing) are
not permitted at school, on the school bus or on any school activity (including
overnight fieldtrips, nature camps, field trips, out of school events and
competitions).
4. Hand on another’s lap; sitting on another’s lap is also not acceptable.
Consequences:
Students involved in inappropriate expressions of affection will be spoken to
privately and respectfully with a view to modifying their behavior and educating
them. Continued failure will be considered as discipline violation. This behavior will
result in a parent meeting and possible suspension if inappropriate behavior
continues after being warned. The expression of feelings of affection toward others
is a personal concern between two individuals and not of others surrounding them.
Therefore, good taste and respect for others is the guideline for appropriate
behavior.

This policy was approved on the 11th day of March, 2019 and will be reviewed on
an annual basis.
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GENERAL CONSEQUENCES
Students are expected to follow the rules of NIS. Teachers are encouraged to
resolve discipline and infraction of the rules in accordance with their discipline plan.
The rules also apply for students residing in NIS dormitories and are in effect 24
hours 7 days per week.
Major Offenses such as bullying, violence of any kind, academic dishonesty,
cheating, theft, or disrespect to school employees or school property are
immediately referred to the Coordinator and can be escalated to the NIS discipline
committee.
Punishments may include but are not limited to:
● Detention, Saturday school campus work detail, suspension
recommendation for expulsion.
● Students caught selling or supplying alcohol, cigarettes, or narcotics
to other students on campus will be subject to suspension, possible
arrest, and expulsion. Adults doing so will be arrested. Employees
will be fired.
● Students caught under the influence of alcohol, cigarettes, or
narcotics, will be referred to a drug and alcohol counselor. Cost of
that counseling will be incurred by the parents. Students must
complete the required cycle of counseling in order to remain
enrolled.
Weapons of any kind are not permitted on campus. If a student, parent, employee
or anyone is caught on campus with any type of weapon it shall be deemed a major
offense with the consequences as outlined earlier. These consequences include
possible arrest and expulsion.
Expulsion Procedure
The Headmaster of the school will initiate expulsion proceedings, which will be
reviewed and approved (or denied) by the NIS discipline committee and the School
Board. Upon approval, parents are notified of the decision in-person (or via email
for parents residing overseas). The school accepts no further responsibility for the
student following the parents’ receipt of the expulsion notice. School records and
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any tuition fee refund are released pending review by the School Board.
NOTE: The school reserves the right to immediately expel students for conduct
determined detrimental to NIS.
Academic dishonesty or academic misconduct is any type of cheating that occurs
in relation to any academic activity at NIS. It can include:
● Plagiarism: The adoption or reproduction of original creations of another
author (person, collective, organization, community or other type of author,
including anonymous authors) without due acknowledgment.
● Fabrication: The falsification of data, information, or citations in any formal
academic exercise.
● Deception: Providing false information to an instructor concerning a formal
academic exercise—e.g., giving a false excuse for missing a deadline or
falsely claiming to have submitted work.
● Cheating: Any attempt to give or obtain assistance in anyal academic
exercise
● Bribery: or paid services. Giving assignment answers or test answers for
money.
● Sabotage: Acting to prevent others from completing their work. This includes
cutting pages out of library books or willfully disrupting the experiments of
others.
● Impersonation: assuming a student's identity with intent to provide an
advantage for the student. [1][2][3][4]
Cheating will result in significant consequences. All forms of cheating will be dealt
with in the presence of the Coordinator and the NIS discipline committee.
Consequences for cheating at any level may include:
1. Suspension from school and failure of the class for the current Quarter.
2. Suspension from school and failure of the class for the entire semester.
3. Suspension from school and the failure of the class for an entire school year.
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4. Suspension from school including penalties cited in number 1,2,3 above with a
request for expulsion.

Locker Policy
Students will be issued a locker at the beginning of the school year. Students must
provide a padlock. These lockers are required to be locked at all times in order to
discourage theft. The school is not responsible for any lost, missing or stolen items
as it has provide the aforementioned safe areas for the students to lock up
valuable. All lockers assigned to pupils are the property of the school. Accordingly,
the school officials may search lockers, schoolbags and their contents at any time,
without notice, and without parental or student consent.

Tracking student progress
NIS teachers assess student progress using a variety of methods including:
formative & summative assessment, diagnostic testing, observation, teacherstudent interview, teacher- teacher consultations. The various methods are then
used to determine the fluency level of the student and whether or not they are
prepared to move to the next grade level.
During the first 2 weeks of school, all students will take a diagnostic test in English
and Math. The results of these tests will determine placement in appropriate
programs and classes. Teachers will give periodic assessments throughout the
term.
Homework
Schoolwork done regularly at home will be assigned to support learning in the
classroom. Reasonable quantities of homework are part of the learning process and
considered an important component of our overall learning program. In assigning
homework, teachers are asked to be aware of deadlines in all curriculum areas, what
other teachers are doing, and what is happening in other classes.
Homework will also be monitored carefully and started in class with adequate
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teacher direction. Faculty will coordinate through their Head of Department and
department colleagues the amount, schedule, and type of homework assignments
in order to ensure that students taking the same course from different teachers will
have comparable experiences.
End of Term Exams
Study guides will be provided by the teachers at least one week prior to the exams.
An exam schedule will be posted and sent to all Parents and Students via email. All
end of term exams must be reviewed by the appropriate instructional coordinator
and approved by the Headmaster before being issued to students.
Graduation Requirements at NIS
Noblesse International School provides two graduation pathways for its students:
Full IB Diploma, and NIS Diploma (Course Only). 30 Graduation credits:
NIS Diploma Requirements: Successful fulfilment with passing grades of the NIS
curriculum. Non-Diploma students will anyways be required to choose 6 subjects
from each of the IB DP groups and study these for the duration of the DP
Programme, which is 2 academic school years. Additionally, all Non-Diploma
students will have to take the TOK (Theory of Knowledge) course, complete 50
hours of CAS (instead of 150) and complete a Personal Research Project (instead of
an Extended Essay). Please note that NIS Diploma Students may choose to take the
IB DP exam for certain courses, with the approval of the IB DP Coordinator, MS/HS
Coordinator and the class teacher.
IB Diploma Requirements: According to IB regulations: Requirement A9.a. The
school provides for the full DP and requires some of its student body to attempt
the full diploma and not only individual diploma courses.
In line with that requirement, students who are assessed as able to do the full
diploma, are required to attempt the full diploma. The DP Coordinator, Dr. Vladimir
Sousek, along with the Middle and High School Coordinator, Mr. Felix McGarry, and
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the IB DP Teaching Team, will assess and decide which students are Full IB Diploma
and which are NIS Diploma (Course Only) on a case-by-case basis. Full IB Diploma
students are required to complete all IB DP requirements as usual, and will receive
both an IB and NIS Diploma.
NIS DIPLOMA (COURSE ONLY)
● Successful fulfilment with a
passing grade of the NIS
curriculum which is based on the
IB DP Programme. They must
anyways choose and take 6
subjects, one from each IB DP
group. These students will only
take NIS exams, instead of the IB
DP exams, but may opt to take
one or more IB DP exams with
approval from the Coordinators
and class teacher.
Completion of the NIS Core
● 2000 - 3000-word Personal
Research Project
● Theory of Knowledge (TOK)
● At least 50 CAS Hours

FULL IB DIPLOMA
Completion of 6 NIS & DP Subjects
● One subject from each subject
group: Language and Literature,
Language Acquisition, Individuals
and Societies, Sciences,
Mathematics and The Arts.
● 3 at Higher Level, 3 at Standard
Level
Completion of the DP Core:
● 3000-4000 word Extended Essay (EE)
● Theory of Knowledge (TOK)
● Creativity, Activity, Service (CAS) –
150 hours
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Grading Scale
Grade

%

A+

97-100

GPA

4.0
A

93-96

A-

90-92

3.7

B+

87-89

3.3

B

83-86

3.0

B-

80-82

2.7

C+

77-79

2.3

C

73-76

2.0

C-

70-72

1.7

D+

67-69

1.3

D

63-66

1.0

D-

60-62

0.7

F

BELOW 60

0.0
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Class Weighting for Grades 1 to 10
Assignment Type

Percentage of
Total Grade

Tests and Quizzes

25%

Semester Exam

20%

Homework and Classwork

20%

Projects

25%

Class Participation

10%

Class Weighting for Grades 11 to 12
Assignment Type

Percentage of
Total Grade

Tests and Quizzes

30%

Semester Exam

20%

Homework and Classwork

20%

Projects

30%

Awards
Awards Assemblies will be held shortly after the end of the 1st, 2nd and 3rd Quarter,
as indicated on the school calendar. The exact time confirmation will be announced
by the Headmaster. At the end of the school year, an “Annual Awards Ceremony”
will be held together with the Graduation and Moving-Up rituals.
Awards will be given based on Academic Performance and divided into the
following categories:
● Gold Honor Roll: Students must have all “A’s” on their Progress
Report/Report Card.
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● Silver Honor Roll: Students must have all “A’s” and no more than 1 “B” on
their Progress Report/Report Card.
● Bronze Honor Roll: Students must have all “A’s” and no more than 3 “B’s” on
their Progress Report/Report Card.
An Honor Roll with distinction will be given to those students who in addition to
the above requirements have perfect attendance and no tardiness.
In addition to the above, 1 citizenship award will be given by Grade level each
Quarter. Citizenship awards will be based on the IB Learner Profile and will be
divided in the following manner:
August: We strive to be Inquirers
September: We strive to be Knowledgeable
October: We strive to be Thinkers
November: We strive to be Communicators
January: We strive to be Principled
February: We strive to be Open-Minded
March: We strive to be Caring
April: We strive to be Risk-Takers
May: We strive to be Balanced and Reflective
During the ‘Annual Awards Ceremony’ at the end of the school year, the 2 highest
academic averages throughout the school year of each class will be awarded.

Promotion Policy for Grades 3 through 12
● Students who fail a core subject (end-of-year average) must attend a
parent/student/teacher consultation at the end of the school year to
determine the best course of action. These actions may include retaking the
class (usually the case of math courses), employing a tutor or attending an
afterschool/summer program
● Students who fail 2 core subjects must complete the following before being
permitted to move onto the next grade level.
● sit for and pass make-up exams in August for both classes
● attend and pass with a grade of C or better a pre-approved summer
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school program. Attendance at a Non-NIS Summer Program must
be approved in advance by the Headmaster and Coordinator.
● Students who fail 3 or more core subjects will need to repeat the entire grade
level.

Retention for Grades Nursery – Grade 2
The retention of student in Nursery through Grade 2 requires a face to face
conference with the Parents, Headmaster, Elementary Coordinator and classroom
teacher. Social development and academic proficiency must be discussed to
determine if a student is capable of meeting the year level expectations both
cognitively and emotionally.

After School Activities
Academic Assistance (tutoring)
Teachers are encouraged to provide after school tutorial services to students.
Parents will pay the school directly for this one-on-one service. Rates vary
according to the number of students. All tutorials are done on campus. Please
contact the school business office to arrange for tutorials.
Activities are defined as any approved extra or co-curricular experiences offered to
NIS students after school, in the evening or weekends other than competitive team
sports. Drama, dance, certain musical and arts activities and club sports are
included in the definition.
Athletics refers to any team sport that practices after school and holds organized
athletic competitions with other schools locally and regionally. Our activity and
athletic programs are provided to help NIS students to grow academically,
physically and socially. NIS will encourage and support broad participation from
our student body.
In partnership with student and parent/guardian, the purpose of our activity and
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athletic offerings are to create success in an honest and professional manner by
modeling to our student a positive attitude and teaching safe and appropriate
standards of behavior. These behaviors include but are not limited to: reliability,
dependability, integrity, self-discipline, self-esteem, teamwork and commitment to
serving and improving the school and civic community.

We believe that students and the teacher/coaches/parents who participate in
Leadership through service in the arts, athletics and community at large must:
● Display attributes and personal qualities that the true leadership
requires
● Provide opportunities for the student-artist, athlete, and leader to
participate in a safe manner.
● Play under a code that fosters enjoyment and participation and
helps individuals strive for personal and team success.
● Not use tobacco, alcohol and other illegal drugs/substances, or use
profanity on the field, in the school or in the community.
We acknowledge
● Parents, guardians and other responsible adults play a vital role in
the development of the student-artist, athlete, and leader.
● Teachers, coaches and NIS employees play a major role in guiding
our students successfully through all their academic endeavors.
We know that:
● All adults must display attributes and personal qualities that
reinforce Success at Noblesse and that the profession demands.
● Coaches, activity leaders, and contracted personnel must remain at
the school until all student participants have departed the school
grounds after practices and games.
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Clinic Procedures
This policy is consistent with our commitment to maintain confidentiality,
encourage more appropriate use of health care resources, and support
meaningful dialogue between teacher and student. Health and wellness of the NIS
Community at all levels are top priorities. It is important for students to learn selfmanagement of colds, flus, other minor illnesses, and minor injuries. Most of
these simple illnesses or injuries do not require medical attention.

To maintain the health of the school community, we encourage that
parent/guardian to keep the students with legitimate reasons to stay home such
as:
o a temperature of 100 degrees Fahrenheit or above
o Vomiting and/or Diarrhea
o Signs of contagious disease ( Chicken, Fox, Pink eye, Flu, Head Lice,
Scabies, Measles, Mumps, Whooping cough, Strep throat, German
Measles, Mononucleosis, Scarlet fever)
The school nurse has no special knowledge, equipment, or intuition which tells
how long the student needs to be out, or what impact the illness makes on the
student. Illness varies greatly among individuals. Conversations between students
and teachers should identify how the student can work around the illness to best
continue their academic efforts and achievements.

EMERGENCY CASES GUIDELINES AND PROCEDURES

●

●

In case of emergency, the teacher will notify the school nurse about the
accident and will complete the Accident/Illness form. If the student is able to
walk, the teacher may bring the student to the clinic.
The patient will be assessed by the school nurse and will be given necessary
first aid (if medicine is required, the school nurse should refer to the
Student’s Medical Waiver Form). The patient will be send immediately to the
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●
●

●

nearest hospital together with the nurse so that medical treatment will be
given.
The Headmaster or the Nurse on duty will immediately inform the
parents/guardian or significant others of the patient.
The nurse who accompanies the patient to the hospital will not leave
him/her unless the patient’s parent/guardian or significant others will arrive
and/or the patient is in stable condition and has been properly endorsed to
the hospital staff.
An incident report will be made by the nurse for proper documentation of
the incident.

POLICY ON ISSUANCE OF MEDICINES AND OTHER DRUG ADMINISTRATION

●

●

●

●

●
●

●

The school nurse should refer to the NIS Student’s Medical Waiver Form prior
to administration of any medicine. We do not encourage medication be given
at school if it can be given at home, especially morning medicines.
The available medicines at the school clinic such as cough syrup,
antihistamines, decongestants, etc. may be given if absolutely necessary and
with proper consent (NIS Student Medical Waiver Form).
Only a starting dose is given to every patient. No medicine should be given
to students with mild symptoms such as low grade fever, runny nose,
occasional cough except asthma, and diarrhea when bowel movement is less
than 3 times in 24 hours.
Antibiotics are prescribed only by the physician. If a student is on daily basis
medication as prescribed by the physician, the parent/ guardian should
complete the Parental Consent and Waiver of Liability.
Patients for intramuscular injection are entertained with referral note from
Attending Physician.
Patients who have asthma, hypertension and other serious conditions should
bring their own medicines to school and sign the Parental Consent and
Waiver of Liability.
All students with maintenance drugs or special needs must present medical
certificate from their Attending Physician for record purposes.
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OTHER CLINIC POLICIES AND GUIDELINES
On visiting the clinic:
● The student must sign on the Clinic log sheet for record purposes.
● The School Nurse will send an email to the teacher if the student visits the
clinic with the following information:
o Date and Time of visit
o Description of injury/illness
o Treatment provided
o Recommendation
● Email will only be sent if they are seen and checked by the nurse on duty and
assessed to have certain illness.
● For PE class students, the school nurse will provide Student Illness Report Form
indicating excuse from PE class.
On sending student home:
● The student will be sent home if they develop something while at school such
as:
o Temperature of 100 degrees Fahrenheit or above
o Vomiting and/or Diarrhea
o Signs of contagious disease ( Chicken, Fox, Pink eye, Flu, Head Lice,
Scabies, Measles, Mumps, Whooping cough, Strep throat, German
Measles, Mononucleosis, Scarlet fever)
● The School Nurse will send an email to the teachers informing them that the
student will be sent home.
● The parent/guardian will be notified before sending the student home.
● The parent/guardian will pick-up the student or arranges to have the student
picked-up by an authorized adult.
On being absent from class:
● If a student has been absent from class without informing the School Nurse
and was not able to visit the clinic at the time of his absence, he is required to
secure an excuse letter duly signed by the parent or guardian or an email/text
sent by the parent or guardian. The letter must contain information which
includes reason for absence and the date of absence.
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On staying inside the clinic:
● Students are only allowed to stay and rest in the clinic if they are sick and may
stay in the clinic until their condition is stable and vital signs are normal.
● The School Nurse will send an email to the teachers informing them that the
student will be staying inside the clinic. Another email will be sent once the
student will go back to class.
● Students who are sick are not allowed to bring friends to stay with them.
● Only one person is allowed on each bed.
● Eating, while on bed, is strictly not allowed unless it is necessary.
● Visitors are not allowed to stay inside the clinic. They can visit for only 5
minutes.
● Students are not allowed to standby inside the clinic.
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Severe Weather Procedures
In accordance with Executive Order #66 by the President of the Philippines,
Noblesse International School will AUTOMATICALLY cancel all classes in the event
that a Signal #2 or #3 Alert is issued by PAGASA. Noblesse will remain open for a
Signal #1 Alert.
Additionally, Noblesse will AUTOMATICALLY cancel all classes if the Angeles City
Mayor's Office announces the cancellation of classes in the city for ALL grade
levels.
Noblesse will remain open if the Mayor's office announces the cancellation of
classes for only the Primary/Elementary level.

Early Release (In Case of School Closing Early)
The following procedures will be used to ensure that students arrive home safely.
1. An attempt will be made to contact the parent (or emergency contact person)
by the administration
2. If a parent or emergency contact is not contacted, the student will be kept at
school (safe and supervised) until a parent arrives.

Transportation Policy
The Parent will:
● Complete the Student Transport Fee and Request Form
● Pay the necessary fees before the service begins
● Inform the school (by updating the Student Transport Fee and Request Form) if
the student will no longer use the service
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I have read the Parent-Student Handbook and understand the policies and
procedures of the school.

_________________________

_________________________

PRINTED Student Name

Grade

_________________________

_________________________

Student Signature

Parent/Guardian Signature

Today’s Date: ____________________

Photo Release Information:

NIS

I allow my son/daughter to have his/her picture taken and to be posted at
school website or any affiliated materials of NIS.

I do not allow my son/daughter to have his/her picture taken and to be
posted
at NIS school website or any affiliated materials of NIS.

Noblesse International School accepts no liability for the damage, loss, or theft or
computers, digital communication devices or personal possessions.
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